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THE NEST SCHOOL
FIRST AID POLICY (FINAL VERSION)




1. Introduction
The Nest School is committed to providing high‑quality first aid provision to deal with accidents, illnesses, and incidents affecting employees, pupils, and visitors. Every reasonable precaution will be taken to ensure the safety and wellbeing of all members of the school community.
This policy is written with due regard to the Independent School Standards (ISS), Part 3 – Welfare, Health and Safety of Pupils, which requires schools to ensure appropriate first aid provision and procedures are in place.

2. Aims
The aims of this policy are to:

Ensure adequate, safe, and effective first aid provision for pupils, staff, and visitors in the event of illness, accident, or injury.
Ensure all staff and pupils are aware of the procedures to follow in the event of any illness, accident, or injury.
Ensure medicines are only administered when parental consent has been provided.
Ensure the safe and appropriate storage of medicines.
Promote effective infection control.
Ensure compliance with the Health and Safety (First Aid) Regulations 1981, Management of Health and Safety at Work Regulations, and RIDDOR 2013.


3. Definitions
First Aid
“The initial assistance provided to any person suffering a sudden illness or injury, with care given to preserve life, prevent the condition from worsening, or to promote recovery.”
First Aider
“Someone formally trained and qualified to give immediate help in an emergency.”
RIDDOR
“The Reporting of Injuries, Diseases and Dangerous Occurrences Regulations 2013.”
HSE
“The Health and Safety Executive – the regulatory body for workplace health and safety in Great Britain.”

4. Responsibilities
4.1 Headteacher
The Headteacher has overall responsibility for ensuring appropriate first aid arrangements, including:
Ensuring an adequate number of trained and competent First Aiders are available at all times.
Ensuring suitable first aid facilities, rooms, equipment, and supplies are provided and maintained.
Ensuring adequate stocks of first aid equipment are available at all times.
Arranging training to ensure staff remain suitably qualified.
Ensuring appropriate signage identifies First Aiders and equipment.
Ensuring an annual First Aid Needs Assessment is completed to determine required levels of provision.

4.2 First Aiders
First Aiders will:
Respond promptly to emergencies when requested.
Check first aid boxes regularly to ensure they are fully stocked.
Record all accidents and incidents via TEAMS → The Nest → First Aid → First Aid Report Forms.
Ensure their first aid qualifications remain up to date.
Follow the school's procedures for informing parents following an accident or injury.


4.3 Health & Safety Officer (H&SO)
The Health & Safety Officer will:
Provide advice, guidance, and training as required.
Monitor accident reports centrally.
Report serious accidents under RIDDOR to the HSE as required.
Ensure accident records are retained in line with the Social Security (Claims and Payments) Regulations 1979.


5. First Aid Procedure
Emergency Situations

Staff must call 999 immediately if a medical emergency is suspected, before taking any other action.
Staff should remain with the casualty until help arrives and ensure smooth liaison with emergency responders.

Non‑Emergency Situations
For minor and major non‑emergency injuries, staff must:

Administer appropriate first aid following training and school guidelines.
Monitor the pupil and escalate concerns to a First Aider or senior leader.
Record the incident on the First Aid Report Form.
Inform parents/carers as appropriate, including for head injuries.


6. Consent
Parents must complete a medical consent form when their child is admitted to the school. This includes:
Emergency contact information
Allergy details
Chronic medical conditions
Consent for the administration of emergency first aid

Emergency contact details are stored securely in a locked cupboard in the staff room and on TEAMS within individual pupil files.

7. First Aid Facilities
The School Premises (England) Regulations 2012 require appropriate space for medical care. 

The Nest School provides:
A medical room located on the ground floor next to The Lodge.
A second medical space on the first floor, adjacent to the lift.
Both rooms include washing facilities and appropriate equipment.


8. Off‑Site Visits & Events
Before any off‑site activity:
The trip leader must carry out a First Aid Risk Assessment.
The assessment must be reviewed and approved by the Headteacher.
A trained first aider will accompany the group where identified as necessary.
A suitable first aid kit and any required emergency medication must be taken on the trip. 


9. Storage of Medication

Medicines must be securely stored in accordance with manufacturer and medical guidance.
Emergency medications (e.g., inhalers, EpiPens) must be readily accessible and not locked away.
Pupils may carry their own medication where appropriate and agreed by parents/carers.


10. Record Keeping & Reporting
The following must be recorded on the school’s reporting system:
All accidents, incidents, and injuries
Treatment provided
Name(s) of those involved
Follow‑up action

The school will:

Notify parents of injuries as appropriate.
Report serious injuries, dangerous occurrences, and incidents of disease under RIDDOR 2013.
Retain records for the legally required period.

11. Training
The school will:
Maintain an up‑to‑date list of trained First Aiders (Appendix 1).
Ensure training complies with HSE and DfE guidance.
Provide paediatric first aid training for relevant staff, including early years staff where applicable.
Keep a First Aid Training Log (Appendix 3).

12. Monitoring & Review
This policy will be reviewed annually by the Headteacher and Health & Safety Officer.
Provision will be monitored throughout the year using accident data, needs assessments, and staff feedback.
The policy will be updated to reflect changes in legislation or statutory guidance.

13. Related Documents
This policy should be read in conjunction with:
Statutory Guidance & Legislation
Health and Safety at Work etc. Act 1974
Management of Health and Safety at Work Regulations 1999
The Health and Safety (First Aid) Regulations 1981
Education (Independent School Standards) Regulations 2014 
DfE First Aid in Schools, Early Years and Further Education (2022)
DfE Automated External Defibrillators (AEDs) in Schools (2023) 
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